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Introduction
This set of assessment tools is for the unit of competency CUAVSS211 Develop basic vision system skills.
Section 1:
Unit of competency

Section 2:
Assessment resources

Glossary 
(VET sector terminology)

As the trainer/assessor, you are in the best position to judge the full training and assessment requirements of a unit of competency. The judgments that you make in this regard should form part of your broader training and assessment strategy.

Learners may or may not be employed in the workplace. Where a learner is currently employed, you should endeavour to use relevant workplace documents and resources. Where learners are not currently employed, you must provide example documentation and a simulated environment wherever possible. Encourage classroom learners to take every opportunity to observe a real working environment and discuss what they have seen. Note that observation and assessment in the workplace is mandatory for some units of competency. Refer to section 1.2 of this guide, or to the assessment requirements of the relevant unit of competency, for details of assessment conditions.
This document and set of assessment tools must be used in conjunction with the directions that form part of the qualification’s Training and Assessment Strategy. Assessors must refer to the CUA20220 Training and Assessment Strategy for details on mandatory tool use.
Section 1 - Unit of competency

The CUA Creative Arts and Culture Training Package was developed by PwC’s Skills for Australia in consultation with industry stakeholders including employers, unions, peak bodies, professional associations, regulatory bodies, registered training organisations (RTOs) and other relevant parties. The training package specifies the skills and knowledge required to perform effectively in the workplace.
Individual units of competency are nationally agreed statements that describe work outcomes and can stand alone when applied in the workplace.

This section outlines the requirements of the unit of competency CUAVSS211 Develop basic vision system skills and other information relevant to it.

It contains the following information:

1.1 
Elements of competency and performance criteria

1.2
Assessment requirements 
1.3 
Dimensions of competency

1.4
Foundation skills
1.5
Skill sets

1.6
Recognition of prior learning (RPL)
1.7 
Range statement
1.1
Elements of competency and performance criteria

The elements of competency define the skills required to perform a work activity. They describe the required outcomes that need to be assessed. 

The performance criteria define the level of skill necessary to achieve the requirements of the element.

The following table maps the content in the on-line course CUAVSS211 Develop basic vision system skills to the unit of competency.

	 CUAVSS211 Develop basic vision system skills
	Where covered in learning materials

	Element 1: Prepare for vision system activities

	1.1 
Confirm vision system requirements with required personnel according to project brief.
	Develop basic vision system skills

	1.2 
Identify required rigging and positioning points for vision systems.
	Develop basic vision system skills

	1.3 
Identify, prepare and check required equipment in preparation for set-up.
	Develop basic vision system skills

	1.4 
Check that available power sources meet operational requirements.
	Develop basic vision system skills

	Element 2: Complete tasks using vision systems

	2.1 
Position equipment and complete cabling according to instructions, safety and licensing restrictions.
	Develop basic vision system skills

	2.3 
Finalise set-up tasks within agreed timelines.
	Develop basic vision system skills

	2.3 
Identify problems with equipment and report within scope of own responsibility.
	Develop basic vision system skills

	2.4 
Assist with testing and operating vision system equipment.
	Develop basic vision system skills

	Element 3: Finalise vision system activities

	3.1 
Complete pack down, routine maintenance and documentation tasks where required.
	Develop basic vision system skills

	3.2 
Review and adjust work practices according to feedback from required personnel.
	Develop basic vision system skills


1.2
Assessment requirements 

CUAVSS211 Develop basic vision system skills covers the outcomes, skills and knowledge required assist with the installation and operation of vision system equipment for productions and events in the screen, media, entertainment and events industries.
The unit applies to those working under the direct supervision of experienced personnel and operating equipment at a basic level. 
The assessment requirements consist of four criteria:

· Performance evidence (Required skills): details the skills to be demonstrated, the consistency of performance (for example, on how many occasions, in what range of situations, using what range of equipment) and any licensing, regulatory or registration requirements.
· Knowledge evidence (Required knowledge): the scope and depth of knowledge required.
· Assessment conditions (Critical aspects): Specify where assessment can take place, what resources are required and what interactions with other people are required.
· Performance criteria: The elements that indicate competency has been achieved.
Performance evidence
The performance evidence for the unit CUAVSS211 Develop basic vision system skills is evident when the candidate can complete basic vision system tasks safely and according to instructions on at least three different occasions. On these occasions, the candidate must:
· identify and check required rigging points, equipment and power sources in preparing for task completion.
· follow safety procedures during preparing for, undertaking routine maintenance and completing vision systems tasks.
· work cooperatively with others when assisting with tasks.
Knowledge evidence
This evidence within the unit CUAVSS211 Develop basic vision system skills consists of the knowledge of:

· key features, purpose and basic operating procedures of major types of vision system equipment.
· types of cables and how they are used.
· typical formats for vision system plans and how plans relate to practical work tasks.
· basic safety procedures for using and handling power outlets, power extension leads, and vision systems.
· characteristics and specifications of vision system equipment:

· circuit state (energised or de-energised)

· current resistance

· power insulation

· voltage.
Assessment conditions
Assessment must address the scope of this unit and reflect all components of the unit. A range of appropriate assessment methods and evidence-gathering techniques must be used to determine competency. A judgement of competency should only be made when the assessor is confident that the required outcomes of the unit as detailed through the performance criteria have been achieved and that consistent performance has been demonstrated. Evidence must be gathered in the workplace whenever possible.
Simulations and scenarios are acceptable. Simulated assessment environments must simulate the real-life working environment where these skills and knowledge would be performed, with all the relevant equipment and resources of that working environment. The candidate must have access to:

· vision systems

· vision system plans. 

Assessment must ensure use of relevant legislation, policies and procedures and industrial awards.

Assessors must satisfy the NVR/AQTF mandatory competency requirements for assessors.
1.3
Dimensions of competency

The dimensions of competency relate to all aspects of work performance. The following table explores the four dimensions of competency in more detail.

	Dimensions of competency
	What it means

	Task skills
	The candidate must perform the individual skills required to complete a work activity to the required standard.

	Task management skills
	The candidate must manage several different tasks to complete a whole work activity, such as working to meet deadlines.

	Contingency management skills
	The candidate must use their problem-solving skills to resolve issues that arise when performing a work activity.

	Job/role environment skills
	The candidate must perform effectively in the workplace when undertaking a work activity by working well with all stakeholders and following workplace policies and procedures.


Assessors and/or their training organisations need to ensure that the range of assessment instruments developed for this unit adequately explore the dimensions of competency.
1.4
Foundation skills

Underpinning all job roles is a set of skills that are essential if learners are to participate successfully in work and be valuable and productive employees. 

The foundation skills embedded in this unit of competency are outlined below:
	Skill
	Description
	Performance Criteria

	Learning
	· Seeks the input of others to improve work performance.
	1.1, 1.2, 2.1, 2.2, 2.3, 2.4, 2.5, 3.2

	Reading
	· Interprets production documentation in relation to own duties.
	1.1, 2.4

	Writing
	· Completes workplace documentation using industry and workplace technology.
	1.1, 2.1, 2.2, 2.4

	Oral communication
	· Obtains information by using listening and questioning techniques.
	1.1, 1.2, 1.3, 2.1, 2.2, 2.3, 2.4, 2.5, 3.1, 3.2, 3.3

	Self-management
	· Understands and completes main tasks and responsibilities.
	2.4, 3.2, 3.3

	Teamwork
	· Achieve required outcomes by collaborating with others.
	1.1, 1.2, 1.3, 2.3, 2.5, 3.1, 3.2, 3.3

	Planning and organising
	· Plans routine tasks, taking some limited responsibility for decisions regarding sequencing and timing.
	2.4, 2.5, 3.1, 3.2, 3.3

	Technology
	· Operates vision systems at a basic level and applies knowledge of vision systems to work activities.
	


Do not assume that learners already have these skills; for example, even if you believe they have good writing skills, they may never have written a specific type of report before.

Remember that the learner may not necessarily need all these skills for a specific task, nor be required to develop them to a high level. This will depend on the nature of the task and the context in which they are working.

Your role is to:

· when planning your assessment program, identify where foundation skills are embedded in the unit of competency and how learners can demonstrate they have acquired the skills. 

· encourage learners to record in the template that follows the Final Assessment the activities they have performed that demonstrate specific foundation skills; they can do this after completing each chapter in the learner guide.

1.5
Skill sets

Skill sets are single units of competency or combinations of units of competency that link to a licence, regulatory requirement or defined industry need. 

Skill sets do not replace qualifications as the foundation for undertaking work in the community sector. Skill sets build on a relevant qualification and enable a qualified worker to move laterally into work areas addressed by the skill set or to broaden their skill base in relation to the services they provide.
1.6
Recognition of prior learning (RPL)

Recognition of prior learning (RPL) is an assessment process that assesses an individual’ s non-formal and informal learning to determine the extent to which that individual has achieved the required learning outcomes, competency outcomes, or standards for entry to, and/or partial or total completion of, a qualification.

To have skills and knowledge formally acknowledged, a learner must supply a range of evidence to verify competency. The trainer then needs to assess this evidence against the criteria for the qualification.

Evidence of competency may include work samples, journals and third-party testimonials. Learners may also need to be observed undertaking set tasks and/or answer set questions.

The full RPL Kit for this qualification is available. The kit consists of four parts:
· Assessor’s Guide

· Candidate’s Guide

· Forms

· Workplace Guide

1.7 Glossary

The following are some common terms used in production lighting. These are the basic terms used. Always use the correct terms for the equipment you expect the learner to use or for the processes you are explaining. 
Action Button: An action button is an item that can be added to a presentation that contains pre-programmed commands for performing commonly done tasks. An example of an action button is the right pointing arrow which, when clicked during a presentation, will advance the viewer to the next slide.

Animation: Animation refers to visual effects that are added to individual items (such as titles, bulleted text and graphics) on a slide rather than to the slide itself. Animation that is applied to the changing of one slide to the next is known as "Transition".

Bullets/ Bulleted List: A bulleted list is used to enter key points or phrases. Each key point or phrase begins with a bullet, which is a small dot, square or other graphic. The 'Enter' key on the keyboard is used to end one list item and begin another one with a new bullet. The bulleted list layout is the preferred method of presenting text in a slideshow.

Colour Theme: A predefined set of complementary colours that can be applied to elements in a Presentation presentation.

Design Theme: A design theme is a predefined set of formatting options that control the look and feel of your presentation. Theme settings include backgrounds, layout, colors, fonts, sizes and bullets.

Flip: Flipping an object (either horizontally or vertically) will create a mirror image of the object in the direction that is chosen.

Handouts: When printing a presentation, it is important to check the print settings before sending the file to print. One of the options most used is to print a presentation is the "Handouts" option rather than "Full Page Slides". The handouts options allow you to print multiple slides on a page, saving paper, ink and toner.

Handout Master: The master view that determines the layout and formatting of the printable handouts. (see also "Master" and "Slide Master").

Layout (Slide Layout): When adding a new slide to a presentation, you must first decide on the type of layout you would like to use. There are several different types of layouts available in most presentation applications and the layout that you choose depends on the type of information that you will be displaying on the slide. For example, the first introductory slide in a presentation would most likely use the Title Slide Layout, while a Bulleted Slide Layout would be more appropriate for a slide that is covering several key points presented in a list. Other slide layouts include Content Layout (which could contain items such as images, video and charts) and Section Header Layout (which assists you in breaking up and separating sections of a larger presentation into manageable parts). In addition to the predefined layouts, you can also choose the Blank Layout option which would allow you to place items wherever you would like to on the slide.

Long throw projectors: Used where the projector cannot be rigged close to the screen – often has ability to throw images hundreds of metres.
Master (Slide Master): The Slide Master is a template that stores all the design options that you would like to apply including font styles, placeholder sizes and positions, colour schemes and background designs and images. The power of the slide master comes when you would like to make a change to all slides in a presentation. For example if you would like to add a logo or image to the bottom right corner to all slides in your slideshow, you could simply add the image to the Slide Master in the desired location. Every slide based on the Slide Master would then have the image added to it. The Slide Master can also be used to make global changes in formatting such as font type, size, bullet shape and colour. There are also similar Master templates for speakers notes and handouts.

Normal View: The Normal View in Presentation displays three items as you work on creating your presentation. The items in the normal view are the Slides and Outline Pane (found on the left of side of the window), the Slide Pane (the main area of the window for working on the content of your slides) and the Notes Pane (found at the bottom of the window).

Notes Master: The Notes Master view determines the layout and formatting of the printable speaker's notes. (see also "Master" and "Slide Master").

Notes Pane: The Notes Pane is the white area at the bottom of the Presentation window, directly below the main Slide Pane. It is used to add speaker notes to your slides that will not appear to your audience during the slideshow.

Notes Page View: The Notes Page View displays an image of the current slide as well as any Notes that have been added to it in the Notes Pane. In the Notes Page View, the area in which you can type is larger and allows you to add additional items to your notes such as images.

Outline View: The Outline View is found on the left side of the Presentation window with the Slides and Outline Pane. You control how the pane displays your presentation in this pane by using Slides and Outline tabs at the top of the pane. The Slide view will show miniature images of your slides (complete with images, layout and formatting) while the Outline View will only show the text (in bullet form) that exists on each slide. The outline view is very useful for proofreading an entire presentation, editing text, or exporting text-based content to another application such as Microsoft Word.

Placeholder: A placeholder on the slide is a holding area where you will add your content. When you choose a particular slide layout, it will include standard placeholders (in the shape of rectangles) in which you can click to either type text or insert another item, such as an image. Additional placeholders can be added to the standard slide layout as needed.

Presentation File: A presentation file is the result of what is created using the Presentation application. The presentation file contains any work that you have done in Presentation such as your slides, text, images, sound, transitions, animations, timing settings and notes pages.

Presentation software: Software packages designed to produce animations and slides.   
Rotate: Rotating an object is the action of turning an object on a slide so that it faces another direction. When a placeholder is selected in Presentation, a green dot will appear at the top of the placeholder. This dot can be used to rotate the object to the desired new angle.

Short throw projector: Projectors designed to be rigged very close to the screen.   
Slide: A slide is an individual page (or screen) in a slideshow. Content such as text (bullets), images, sound, animations, etc. are added to each slide.

Slide Layout: When adding a new slide to a presentation, you must first decide on the type of layout you would like to use. There are several different types of layouts available in Presentation and the layout that you choose depends on the type of information that you will be displaying on the slide. For example, the first introductory slide in a presentation would most likely use the Title Slide Layout, while a Bulleted Slide Layout would be more appropriate for a slide that covering several key points presented in a list. Other slide layouts include Content Layout (which could contain items such as images, video and charts) and Section Header Layout (which assists you in breaking up and separating sections of a larger presentation into manageable parts. In addition to the predefined layouts, you can also choose the Blank Layout option which would allow you to place items wherever you would like to on the slide.

Slide Master: The Slide Master is a template that stores the design options that you would like to apply including font styles, placeholder sizes and positions, colour schemes and background designs and images. The power of the slide master comes when you would like to make a change to all slides in a presentation. For example if you would like to add a logo or image to the bottom right corner to all slides in your slideshow, you could simply add the image to the Slide Master in the desired location. Every slide based on the Slide Master would then have the image added to it. The Slide Master can also be used to make global changes in formatting such as font type, size, bullet shape and colour.

Slide Show: A slide show is a series of slides that are saved together in a presentation and are displayed to an audience in sequence. A slide show can be manually advanced from slide to slide by the presenter or made self-running based on timing settings saved in the presentation file. In Presentation, you can view your slide show using the slide show menu and have the option to begin from the beginning of the presentation or from the current slide that you are working on.

Slide Sorter View: The Slide Sorter view in Presentation allows you to view thumbnail versions of all slides contained in a presentation on one screen. This view is commonly used to duplicate, delete or rearrange slides in a slideshow, add or modify slide transitions and timing and make a change to several slides at once.

Template: A template is a file that you begin with when creating a new presentation. It contains predefined settings much like a theme, but also can contain layout items and graphical items that pertain to a particular topic or type of presentation. Examples of existing templates in Microsoft Presentation include calendars, agendas, flyers, labels, reports and certificates. It is also possible to create your own template if there is specific type of presentation that you create frequently.

Theme (Design Theme): A design theme is a predefined set of formatting options that control the look and feel of your presentation. Theme settings include backgrounds, layout, colors, fonts, sizes and bullets.

Timing: When creating a presentation with animation and transitions, you have a choice as to how and when items appear. One option is to have items appear when the presenter clicks the mouse button. The second option is to set timing options on the individual animations so that they occur on their own with no intervention needed by the presenter. Most often, a combination of both options is used. For example, the transition from slide to slide may be set to manual so that the presenter controls when the slideshow advances based on how long it takes to complete the topic on the slide. In the same presentation, however, individual animations may be set on the slide (such as bullets that fly in from the right). These may be set to automatically appear, after a 2-3 second delay.

Transition: Transitions in a slide show refer to the animation that is applied to make one slide forward to the next. Slide transitions range from simple to quite dramatic and should be used selectively for effect as too much movement on the screen can cause viewer distraction. Often the very basic "blank" transition is best. This transition simply changes the view from one slide to the next without special animation.

Views (Slide Views): There are different ways to view your presentation while working in Presentation and each has its own purpose. Views are broken into two groups: Presentation and Master. Examples of Presentation Views include Normal, Slide Sorter, and Notes. Master Views include the Slide Master, Handout Master and Notes Master.
Section 2 - Assessment tools
Assessment is all about collecting evidence and making decisions as to whether a learner has achieved competency. Assessment confirms that the learner can perform to the expected workplace standard, as outlined in the units of competency.

This section contains the summative assessment tools that are to be used in assessing this unit of competency.  The assessment tools have also been mapped against the requirements of unit assessment. This mapping may be reviewed in an earlier section of this booklet.  Assessors can use this mapping information to complete required assessment records.

It is an important responsibility of assessors to complete the assessment records themselves. This ensures all additional assessment activities deemed appropriate or required by the assessor, in addition to those within this document, are included in these records.

Section Two contains the following information:

2.1   
Summative assessment

2.2
Solutions – general guidance

2.3 
Solutions – summative assessment

2.4
Evidence of competency

2.5
Assessment records
2.1
Summative assessment

Part 1 - CUAVSS211 – Written Test
This written test requires short and paragraph answers to scenarios and direct knowledge questions.
Part 2 – Observation of work practice
This assessment activity – demonstration of competency – involves the candidate being actively employed in a minimum of three occasions to set up and operate a simple vision system for a live event while observation. The forms to be used to record this observation and assessor judgement are contained in this booklet. 
Note, the assessor may decide to use any of the forms available in this assessment tool booklet to supplement the set assessment activities of further information is required to make a competency decision.

Part 3 - Third Party Report 

This assessment activity – demonstration of competency – involves the candidate being actively employed in a minimum of three events setting up and operating simple vision system equipment while observation by a workplace supervisor. The forms to be used to record this observation and assessor judgement are contained in this booklet. This assessment may be substituted for assessor observation of work practice subject to the assessor’s decision.
	[image: image1.png]TEIA




	Assessment (Part 1) – CUAVSS211


Assessment of Competency:  CUAVSS211 Develop basic vision system skills

	Candidate’s Name:
	


Purpose of Assessment:

This assessment activity is designed to assess your skills and knowledge across the unit CUAVSS211 Develop basic vision system skills which is within the CUA Creative Arts and Culture Training Package (Ver. 6). Wherever possible the unit will be assessed as part of your normal work function and activity. It may be integrated with other units of assessments. 
Competency in this unit needs to be assessed over time (e.g. weeks), in a range of contexts (e.g. in differing functions with your workplace or potential workplace, and on multiple occasions (i.e. at least three occasions) involving a combination of direct, indirect and supplementary forms of evidence (as negotiated with your assessor and listed in the assessment strategy for this course).

The following activity forms part of your assessment of competence. You may also be required to demonstrate your skills and/or provide various workplace documents or third-party reports. Your assessor will give you guidance in this area.

Conditions of Assessment:

You must have negotiated your assessment with you with your assigned assessor.

Review and consider the assessment tasks in detail. The tasks are holistic in nature, and you will need to ensure all elements of the unit are covered and you have addressed all requirements.

To demonstrate competence in this unit, you must be able to provide evidence that demonstrates your competency in each of the performance criteria, the underpinning knowledge and skills and employability skills.

To complete this assessment activity, you need:

· Access to at least two events or performances requiring bump-in and bump-out activities.
· An assigned assessor and awork place supervisor.
Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
Students must be assessed on at least three occasions setting up and maintaining simple vision system equipment. Examples of live events include School Assembly, a simulated event, a workshop, a class presentation, staff meeting, etc.
Students may work in groups to complete set tasks. Students will be assessed on their competence individually over a period of time. Assessment may be completed by an individual as part of a group task. For group tasks the assessment outcome will be reported to individual students.
Instructions:

Your trainer or assessor will provide you with instructions as to how to complete these tasks. They may adjust the assessment activity depending on the circumstances of your training program.
You must keep a copy of all work, documents or media you submit to the assessor.

If you do not agree with the assessment decision, you do have the right of appeal as outlined in the RTO’s policies: www.teia.edu.au.  

If you wish to appeal your assessment, please contact the Training Administrator on 07-47871410 or email admin@teia.edu.au. 

Details of this assessment are treated according to Privacy arrangements of this organisation. In general, the only persons who will have access to the assessment materials will be assessors who are considering your work to make assessment decisions.

If you require assistance in any aspect of this assessment, or you seek clarification about the activity, the process or the general policies of the RTO contact your assigned assessor, trainer or the RTO (www.teia.edu.au) or additional support and advice.
	Reasonable adjustments approved by assessor:




Student declaration
Please complete the checklist and sign the declaration of authenticity.

	Student checklist and declaration
	Yes
	No

	I understand the assessment process (including its purpose and outcomes), requirements of the assessment task and assessment methods.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I understand what is being assessed and believe I can perform the task/s in this assessment.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I understand I can apply for Recognition of Prior Learning (RPL), or Credit Transfer.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I have been provided with information on how to access the assessment appeals process.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I have notified the assessor of any special needs to be considered during this assessment and we have discussed whether reasonable adjustments are required.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I declare the work submitted is my own and has not been copied from another person or source unless acknowledged appropriately.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Student Name:
	     

	Student signature:

(may be e-signature)
	
	Date:       


Questions

1. Explain what the term ‘keystone’ means when used in the context of a vision system.

2. What is a pixel?

3. Explain what aspect ratio is and provide two examples of its common use.

4. What are the differences between a composite and a component cable?
5. For each of the situations outlined below, complete a list of the equipment you would need and provide a schematic to show how you would set it up.

a. An end of year school event in a hall with an audience of 500 students and parents. At various times, a data presentation and a DVD presentation will also be played.
b. A small meeting with 12 people, including 2 presenters. There will be 2 different data presentations with 3 extracts from DVD sources that must be cued ready to insert during each presentation. The entire meeting will also be filmed as a record of the minutes.

6. In a vision cue sheet, what are the four main forms of information that need to be recorded?

7. In a small set up of a vision system (projector, large digital television, laptop) to use during a meeting of 10 people around a large table, identify and resolve potential hazards and risks in the equipment set-up.

8. Outline the process and potential problems to resolve the following issues:

a. After installation of your vision system, 1 of the 3 projectors are not displaying the same images as the others.

b. During the second half of a live performance by other students, a video camera's battery runs out. 

c. As the vision technician, you realise the equipment available at the site is not sufficient for the vision plan you have been asked to install.

d. A presenter arrives with their presentation on a laptop that does not have the same output as your equipment.

2.2
Solutions - General guidance
Assessors should review the solutions provided and adapt and/or contextualise them (and assessment activities themselves where necessary) to suit the training and assessment context as part of their moderation activities. This will ensure consistency of assessment.
The solutions to assessment activities serve as a reliable guide to the type of information that should be included in the assessment candidate’s response. Refer to the assessment activities when assessing learner responses or evaluating assessment evidence. The answers provided by the assessment candidate will vary due to several factors, including the:

· candidate’ s own experiences.
· candidate’ s workplace experiences.
· training situations and strategies presented by the trainer.
· interpretation of the assessment activity by the assessment candidate/assessor.
· type of organisation, work practices, processes and systems encountered by the candidate.

The nature and variety of the tasks presented means that in some cases there will be numerous correct responses, and the solutions provided cannot cater for all contexts and eventualities.

In general terms:

· For questions with a single answer, this guide provides the correct answer.

· For questions that do not have a single answer, it is understood that answers will vary within certain parameters.

· For questions where the candidate must list a certain number of items, the RTO has provided a more comprehensive listing from which candidate responses may be drawn. This list may not in all cases be definitive, and assessors should account for other possible correct responses.

· For activities that involve responding to a case study, the RTO has provided an example of how the candidate may respond. Depending on the question, the terminology used will indicate either what the candidate should have included in their response or may have included. However, different phrasing may be used by the candidate, or different responses that may be equally correct are also possible.
· For activities that take place in the workplace or involve workplace documentation, the RTO can only provide an example response. Assessors should consider whether the candidate has achieved the intent of the activity within the candidate’s workplace context.

· For activities that involve writing reports or completing documentation provided, the RTO can only provide an example response. Assessors should again consider whether the candidate’s response is appropriate to the task within the context of the candidate’s training and/or workplace.

2.3
Solutions – Summative assessment
CUAVSS211 – Written Test (Part 1)
1. Explain what the term ‘keystone’ means when used in the context of a vision system.

Keystone is when the image appears larger at the top than at the bottom leading to a distorted image. This occurs if the projector is ‘off axis’ resulting in the image focus being uneven and distortion occurs.
2. What is a pixel?

A pixel is the smallest unit in a digital display - millions of pixels make up an image or video on a device's screen. Each pixel comprises a subpixel that emits a red, green and blue (RGB) colour, which displays at different intensities.

3. Explain what aspect ratio is and provide two examples of its common use.

Aspect ratio is the proportional relationship between the width of a video image compared to its height. It is usually expressed as width:height ration, e.g. 4:3. The aspect ratio sets how wide a video is formatted and affects how it will fit on your viewing screen.
Examples: 
4:3 - Video & PC

5:4 - PC

3:2 - 35mm Slide

16:9 - Widescreen & Digital TV
1.85:1 - Cinema

4. What are the differences between a composite and a component cable?

A composite cable has three video signals running through one cable (colour, brightness and sync information). It is an analogue signal and bleeding or distortion of the signal can occur. A component cable has the three video signals running in separate wires (one for brightness and two-colour information) and provides high analogue video quality.
5. For each of the situations outlined below, complete a list of the equipment you would need and provide a schematic to show how you would set it up.

a. An end of year school event in a hall with an audience of 500 students and parents. At various times, a data presentation and a DVD presentation will also be played.
Assessor’s judgement required. The candidate must mention that the minimum equipment required would be a laptop with a DVD player or laptop and DVD player, a projector, a large screen. Some candidates may mention they wish to add multiple outputs such as digital televisions and second screens.
b. A small meeting with 12 people, including 2 presenters. There will be 2 different data presentations with 3 extracts from DVD sources that must be cued ready to insert during each presentation. The entire meeting will also be filmed as a record of the minutes.

Assessor’s judgement required. The candidate must mention that the minimum equipment required would be a laptop with a DVD player or laptop and DVD player, a projector, a large screen/large digital television, cables and ‘flash or USB drives for the presentations. 
6. In a vision cue sheet, what are the four main forms of information that need to be recorded?

Cue Number
Source

Dialogue/Action cue

Description

7. In a small set up of a vision system (projector, large digital television, laptop) to use during a meeting of 10 people around a large table, identify and resolve potential hazards and risks in the equipment set-up.

Assessor’s judgement required. The following is the minimum that can be mentioned:
· Securing cables from tripping and foot traffic.

· Ensuring power cables are secure and not on double adaptors and powerboards.

· Screen is sufficient distance from table for clear vision by all and not providing eye strain.

· Glare within the room has been minimised.

8. Outline the process and potential problems to resolve the following issues:

Note in all the responses for this task, the candidate must mention and use an effective problem-solving cycle. Example:

[image: image2.png]1- Define the
' problem
5 - Review the

results
The 2- Brainstorm

problem-solving ~ soutiens

cycle l
4-Implement the
solution 3-Picka
‘ solution




a. After installation of your vision system, 1 of the 3 projectors are not displaying the same images as the others.

· Check that the projector not working has power.

· Check that all cables are correct and secure.
· Check the not working projector’s settings to ensure that it is set for the appropriate source.
· Close down vision system and restart ensuring the projectors are turned on first, then the image source.
· Finally, given time constraints, replace the projector with space from reserve equipment.
b. During the second half of a live performance by other students being videoed by two video cameras, a video camera's battery runs out. 

· In the equipment box, there should be charged batteries for all equipment requiring batteries.
· Inform stage manager of problem and hold the performance on other camera recording it from one ‘shot’.

· Quickly change battery on non-working camera returning it to service.
· Resume videoing with two cameras.

c. As the vision technician, you realise the equipment available at the site is not sufficient for the vision plan you have been asked to install.

· Inform the client/director immediately.
· If time is available, get additional equipment (e.g. from store, hire, etc.).
· If time not available assist client/director to establish an alternative vision plan using the equipment available.
d. A presenter arrives with their presentation on a laptop that does not have the same output as your equipment.

· Provide the presenter with a portable hard drive or USB drive and ask for the presentation to be transferred to the mobile media.
· Immediately check that the provided presentation is accessible on the mobile media.

· Open and run the presentation to ensure compatibility.
· If compatible, transfer media to the source device for the event, e.g. the laptop being used to provide vision content.

Part 2 – Observation of work practice

This assessment activity – demonstration of competency – involves the candidate being actively employed in a minimum of three occasions to set up and operate a simple vision system for a live event while observation. The forms to be used to record this observation and assessor judgement are contained in this booklet. 

Note, the assessor may decide to use any of the forms available in this assessment tool booklet to supplement the set assessment activities of further information is required to make a competency decision.

Part 3 - Third Party Report 

This assessment activity – demonstration of competency – involves the candidate being actively employed in a minimum of three events setting up and operating simple vision system equipment while observation by a workplace supervisor. The forms to be used to record this observation and assessor judgement are contained in this booklet. This assessment may be substituted for assessor observation of work practice subject to the assessor’s decision.
2.4 Mapping guide

The following table maps the performance criteria and foundation skills to the assessment tools.

CUAVSS211 Develop basic vision system skills.
	Performance criteria
	Ass. Part 1

(Written test)
	Ass. Part 2

(Observation)
	Ass. Part 3

(Third Party Report)
	Ass. Part 4



	Element 1: Prepare for vision system activities

	1.1 
Confirm vision system requirements with required personnel according to project brief.
	
	Assessor Observation Form
	Third Party Report
	

	1.2 
Identify required rigging and positioning points for vision systems.
	
	Assessor Observation Form
	Third Party Report
	

	1.3 
Identify, prepare and check required equipment in preparation for set-up.
	
	
	
	

	1.4 
Check that available power sources meet operational requirements.
	
	Assessor Observation Form
	Third Party Report
	

	Element 2: Complete tasks using vision systems

	2.1 
Position equipment and complete cabling according to instructions, safety and licensing restrictions.
	
	Assessor Observation Form
	Third Party Report
	

	2.3 
Finalise set-up tasks within agreed timelines.
	
	Assessor Observation Form
	Third Party Report
	

	2.3 
Identify problems with equipment and report within scope of own responsibility.
	
	Assessor Observation Form
	Third Party Report
	

	2.4 
Assist with testing and operating vision system equipment.
	
	Assessor Observation Form
	Third Party Report
	

	Element 3: Finalise vision system activities

	3.1 
Complete pack down, routine maintenance and documentation tasks where required.
	
	Assessor Observation Form
	Third Party Report
	

	3.2 
Review and adjust work practices according to feedback from required personnel.
	
	Assessor Observation Form
	Third Party Report
	

	Foundation Skills

	Learning
	All test questions
	Work tasks
	Work tasks
	

	Reading
	
	Work tasks
	Work tasks
	

	Writing
	
	Work tasks
	Work tasks
	

	Oral communication
	All test questions
	Work tasks
	Work tasks
	

	Self-management
	
	Work tasks
	Work tasks
	

	Teamwork
	
	Work tasks
	Work tasks
	

	Planning and organising
	
	Work tasks
	Work tasks
	

	Technology
	
	
	
	


2.5
Evidence of competency
Evidence is information gathered that provides proof of competency. While evidence must be sufficient, trainers and assessors must focus on the quality of evidence rather than the quantity of evidence.
Rules of evidence

There are four rules of evidence that guide the collection of evidence. Evidence must be:

· valid – it must cover the performance evidence and knowledge evidence.
· sufficient – it must be enough to satisfy the competency.
· current – skills and knowledge must be up to date.
· authentic – it must be the learner’s own work and supporting documents must be genuine.
Principles of assessment

High quality assessments must be:

· fair – assessments are not discriminatory and do not disadvantage the candidate.
· flexible – assessments meet the candidate’ s needs and include an appropriate range of assessment methods.
· valid – assessments assess the unit/s of competency performance evidence and knowledge evidence.
· reliable – there is a common interpretation of the assessments.
Types of evidence

Types of evidence that can be collected, sighted or validated include:

· work records such as position descriptions, performance reviews, products developed, and processes followed and/or implemented.
· third-party reports from customers, managers and/or supervisors.
· training records and other recognised qualifications.
· skills and knowledge assessments.
· volunteer work.
Gathering evidence

Evidence can be gathered through:

· real work/real-time activities through observation and third-party reports.
· structured activities.

Evidence can also be gathered through:

· formative assessments: where assessment is progressive throughout the learning process and validated along the way by the trainer – also known as assessment for learning.
· summative assessment: where assessment is an exercise or simulation at the end of the learning process – also known as assessment of learning.
Evaluating evidence

The following steps may help you evaluate evidence.
	Step 1: Evidence is gathered.
	
	
	
	


	Step 2: Rules of evidence are applied – evidence is valid, sufficient, current and authentic.
	
	
	


	Step 3: Evidence meets the full requirements of the unit/s of competency.
	
	


	Step 4: The assessment process is valid, reliable, fair and flexible.
	


	Step 5: The trainer or assessor makes a straightforward and informed judgment about the candidate and completes assessment records.


2.5
Assessment records

Learners must provide evidence of how they have complied with the performance and knowledge evidence requirements outlined in the unit of competency. These requirements should be assessed in the workplace or in a simulated workplace; assessment conditions are specified in each unit of competency.

You can use the following assessment forms to record the learner’s evidence of competency: 
· The Assessment Instructions Checklist helps the trainer/assessor provide clear instructions to the candidate as to which assessment activities to complete.

· The Pre-Assessment Checklist helps the trainer determine if the learner is ready for assessment.

· The Self-Assessment Record allows the learner to assess their own abilities against the requirements of the unit of competency.

· The Performance Evidence Checklist facilitates the observation process; it allows trainers to identify skill gaps and provide useful feedback to learners.

· The Knowledge Evidence Checklist can be used to record the learner’s understanding of the knowledge evidence; it allows trainers to identify knowledge gaps and to provide useful feedback to learners.

· The Portfolio of Evidence Checklist helps the trainer annotate or detail aspects of the learner’s portfolio of evidence.

· The Workplace Assessment Checklist can be used by the learner’s supervisor to show workplace-based evidence of competence.
· The Observation Checklist/Third Party Report records the candidate’s performance in the workplace.

· The Reasonable Adjustment form is used to submit a request for reasonable adjustment to the RTO for changes supporting a student with a disability’s training or assessment processes.

· The Record of Assessment form is used to summarise the outcomes of the assessment process in this unit.

· The Request for Qualification Issue is used by the assessor to inform the RTO authorities that the process for issuing a Statement of Attainment or Qualification may commence. 

Assessment instructions – CUAVSS211
	Candidate’ s name:       
Unit of competency:  CUAVSS211 Develop basic vision system skills 

Trainer/assessor:       
Date:       

	The candidate must complete the following assessment activities, provided by the trainer/assessor:

	
	Y/N
	Whole activity/ specific questions

	Candidate Self-assessment
	
	     

	Trainer questioning
	
	     

	Scenarios
	
	     

	Questions – Short Answer Test
	
	     

	Practical Tasks
	
	     

	Workplace Assessment 
	
	     

	Workplace Assessment (video)
	
	     

	Competency Conversation (using RPL)
	
	     

	Workplace Observation
	
	     

	Third Party Report
	
	     

	Other assessment activities as detailed below:
	
	

	     
	
	     

	     
	
	     

	     
	
	

	Candidate signature: 
	     
	Date:
	     

	Assessor/trainer signature: 
	     
	Date:
	     


Pre-assessment checklist – CUAVSS211
	Candidate’ s name:            
Unit of competency:  CUAVSS211 Develop basic vision system skills. 

Trainer/assessor:           

Date:           

	Checklist

	Talked to the candidate about the purpose of the assessment
	 Yes 
 No     

	Explained the unit of competency
	 Yes 
 No     

	Discussed the various methods of assessment
	 Yes 
 No     

	In consultation with trainer/assessor, the following assessment methods will be used:

	   Question/answer
	   Observation/Demonstration
	   Log, Journal, Diary

	   Case study
	   Portfolio, work samples
	   Third Party Reports

	   Reports
	
	

	Assessment environment and process

When will assessment occur?       
Where will assessment occur?       
Special needs (if any)       
How many workplace visits are required (if appropriate)?       
What resources are required?      

	Information has been provided on the following:

	   Confidentiality procedures
	   Re-assessment policy
	   Appeals process

	   Regulatory information
	   Authenticity of candidate’ s work

	Discussed self-assessment process
	 Yes 
 No     

	Summarised information and allowed candidate to ask questions
	 Yes 
 No     

	Candidate signature: 
	     
	Date:
	     

	Assessor/trainer signature: 
	     
	Date:
	     


Self-assessment record – CUAVSS211
	Candidate’ s name:       
	Part D

	Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:      
Date:      

	Tasks
	I do the workplace task…
	Candidate’s comments

	
	…very well
I’m sure I can do the task
	…quite well
I think I can do the task
	…no, or not well
I don’t (or can’t) do the task
	

	I can work collaboratively within a team.
	
	
	
	     

	I can ask questions to confirm task requirements.
	
	
	
	     

	I can assemble the vision system equipment necessary to fulfil a planned set-up.
	
	
	
	     

	I can handle vision system equipment in a careful and professional manner.
	
	
	
	     

	I can set out cables and equipment according to provided instructions.
	
	
	
	     

	I can connect vision systems and confirm with supervisor all is correct.
	
	
	
	     

	I can test vision system set up according to instructions.
	
	
	
	     

	I can problem solve simple vision system issues and faults.
	
	
	
	     

	I can communicate with other members of my team and the supervisor.
	
	
	
	     

	I can disassemble and pack up equipment.
	
	
	
	     

	I can participate in feedback and debriefings.
	
	
	
	     

	Candidate signature:
	     
	Date:
	     


Performance evidence checklist – CUAVSS211
	Candidate’s name:            

Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:           

Date:           

	Did the candidate demonstrate the following performance evidence at least three occasions?
	Yes
	No
	N/A

	· Completes basic vision system tasks safely and according to instructions.
	
	
	

	· Identifies and checks required rigging points, equipment and power sources in preparing for task completion.
	
	
	

	· Follows safety procedures during preparing for, undertaking routine maintenance and completing vision systems tasks.
	
	
	

	· Works cooperatively with others when assisting with tasks.
	
	
	

	In the assessment/s of the candidate’s performance evidence, did they demonstrate the four dimensions of competency?

	Task skills
	
	
	

	Task management skills
	
	
	

	Contingency management skills
	
	
	

	Job/role environment skills
	
	
	

	The candidate’ s performance was:
	   Not satisfactory
	   Satisfactory

	Feedback to candidate:

     

	Candidate signature:
	     
	Date:
	     

	Assessor/trainer signature:
	     
	Date:
	     


Knowledge evidence checklist – CUAVSS211
	Candidate’s name:            

Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:           

Date:           

	Did the candidate show their knowledge of the following:
	Yes
	No
	N/A

	· Key features, purpose and basic operating procedures of major types of vision system equipment.
	
	
	

	· Types of cables and how they are used.
	
	
	

	· Typical formats for vision system plans and how plans relate to practical work tasks.
	
	
	

	· Basic safety procedures for using and handling power outlets, power extension leads, and vision systems.
	
	
	

	· Characteristics and specifications of vision system equipment:
	
	
	

	· circuit state (energised or de-energised)
	
	
	

	· current resistance
	
	
	

	· power insulation
	
	
	

	· voltage.
	
	
	

	In the assessment/s of the candidate’s knowledge evidence, did they demonstrate the four dimensions of competency?

	Task skills
	
	
	

	Task management skills
	
	
	

	Contingency management skills
	
	
	

	Job/role environment skills
	
	
	

	The candidate’ s performance was:
	   Not satisfactory
	   Satisfactory

	Feedback to candidate:

     

	Candidate signature:
	     
	Date:
	     

	Assessor/trainer signature:
	     
	Date:
	     


Portfolio of evidence checklist – CUAVSS211
	Candidate’s name:       
	Part E

	Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:                

Date:           
Instructions: 
Candidate is to list each of the items included in the portfolio and use this as the coversheet when submitting. The assessor will make any necessary comments during the assessment/review period.     

	Description of evidence to 
include in portfolio
	Assessor’ s comments
	Tick* 

	
	
	V
	S
	C
	A

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	     
	     
	
	
	
	

	Candidate signature:
	     
	Date:
	     

	Assessor/trainer signature:
	     
	Date:
	     


* V = Valid; S = Sufficient: C = Current; A = Authentic
Workplace assessment checklist – CUAVSS211
	Candidate’s name:       
	Part F

	Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:                

Date:                

	Name of organisation:        
Address:       
Telephone:       
Email:        
Workplace supervisor:       

	Performance evidence 

Candidate demonstrates the ability, on at least three occasions, to:
	Evidence provided/observation comments

	
	· Completes basic vision system tasks safely and according to instructions.
	     

	
	· Identifies and checks required rigging points, equipment and power sources in preparing for task completion.
	     

	
	· Follows safety procedures during preparing for, undertaking routine maintenance and completing vision systems tasks.
	     

	
	· Works cooperatively with others when assisting with tasks.
	     

	Knowledge evidence
Candidate knows and understands:
	

	
	· Key features, purpose and basic operating procedures of major types of vision system equipment.
	

	
	· Types of cables and how they are used.
	     

	
	· Typical formats for vision system plans and how plans relate to practical work tasks.
	     

	
	· Basic safety procedures for using and handling power outlets, power extension leads, and vision systems.
	     

	
	· Characteristics and specifications of vision system equipment:
	     

	
	· circuit state (energised or de-energised)
	     

	
	· current resistance
	     

	
	· power insulation
	     

	
	· voltage.
	     

	Workplace supervisor’ s signature:
	     
	Date:
	     


Observation record sheet – CUAVSS211
	For use by assessors only.

Candidate’s name:       
	Assessment Part 2

	Unit of competency:  CUAVSS211 Develop basic vision system skills.
Trainer/assessor:                

Date:                     
Event or Production:                

	Name of observer providing assessment:        
Address:       
Telephone:       
Email:        
Workplace/Employing organisation name:       

	Note: This record of observation must be completed a minimum of two times at differing performances/events. The assessor may add additional events/performances if this is required to ensure competency of the candidate.

	Performance evidence 

Candidate demonstrates the ability to:
	Evidence provided/observation comments

	
	· Completes basic vision system tasks safely and according to instructions.
	     

	
	· Identifies and checks required rigging points, equipment and power sources in preparing for task completion.
	     

	
	· Follows safety procedures during preparing for, undertaking routine maintenance and completing vision systems tasks.
	     

	
	· Works cooperatively with others when assisting with tasks.
	     

	Knowledge evidence
Candidate knows and understands:
	

	
	· Key features, purpose and basic operating procedures of major types of vision system equipment.
	     

	
	· Types of cables and how they are used.
	     

	
	· Typical formats for vision system plans and how plans relate to practical work tasks.
	     

	
	· Basic safety procedures for using and handling power outlets, power extension leads, and vision systems.
	     

	
	· Characteristics and specifications of vision system equipment:
	     

	
	· circuit state (energised or de-energised)
	     

	
	· current resistance
	     

	
	· power insulation
	     

	
	· voltage.
	     

	Workplace supervisor’ s signature:
	     
	Date:
	     


	TEIA Ltd

	Third Party Report 
Only for use by a workplace supervisor making competency judgements on a person in the workplace.

	Assessment Part 2 – Supplementary/Alternate to Observation
This is a confidential report. It is for the perusal of the supervisor, the candidate and the assessor.

	Name of candidate:
	     

	Units of competency:
	 CUAVSS211 Develop basic vision system skills


As part of the assessment for the units of competency above we are seeking evidence to support a judgement about the above candidate’s competence. This report may be completed as either an Assessor Observation Checklist or a Third Party Report where the candidate has access to a suitable work environment. Multiple reports may be completed where a single person is unable to verify all elements.

Note that assessors may also use this document to supplement and record/confirm competency in routine tasks associated with a learning program over an extended period, i.e. accumulated evidence.


	This report is being completed as:
	   Assessor Observation

    Third Party Report

	Name of Supervisor:
	     

	Position of Supervisor:
	     

	Workplace:
	     

	Address:
	     

	Telephone:
	     

	Email:
	     

	Has the purpose of the candidate's assessment been explained to you?
	  Yes         No

	Are you aware that the candidate will see a copy of this form?
	  Yes         No

	Are you willing to be contacted should further verification of this statement be required?
	  Yes         No

	What is your relationship to the candidate?
	     

	How long have you worked with the person being assessed?
	     

	How closely do you work with the candidate in the area being assessed?
	     

	What is your experience and/or qualification(s) in the area being assessed? (Include teaching qualifications if relevant.)
	     



	Does the candidate consistently perform the following workplace activities?
	Yes
	No

	· Follow work site safety and health policies and procedures.
	
	

	· Pack, unpack and store production resources and equipment in a safe and appropriate manner.
	
	

	· Identify hazards and report these to management.
	
	

	· Unpack and pack in accordance with organisational procedures and standards.
	
	

	· Conducts checks to the required organisational standards.
	
	

	· Works collaboratively with other personnel.
	
	

	Task 1
· Has participated in at least three differing events requiring the setup, testing and operation of a simple vision system.
	
	

	Comment (if relevant):
     

	Task 2

· Can demonstrate the correct setup and problem-solving of faults within a simple vision system.
	
	

	Comment (if relevant):
     

	Does the candidate:
	Yes
	No

	· perform job tasks to industry standards?
	
	

	· manage job tasks effectively?
	
	

	· implement safe working practices?
	
	

	· solve problems on-the-job?
	
	

	· work well with others?
	
	

	· adapt to new tasks?
	
	

	· cope with unusual or non-routine situations?
	
	

	·      
	
	

	Overall, do you believe the candidate performs to the standard required by the units of competency on a consistent basis?
	    No  Yes        

	Identify any further training in this area that the candidate may require:

	     

	Comments:

	     

	Supervisor’s Signature: 
	Date:      
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	Reasonable Adjustment Form

	INSTRUCTIONS:

· This form is to be completed if a student/candidate has a disability that may prevent them from participating in training and/or assessment or the use of TAS training/assessment strategies.

· The form must be endorsed by the student/candidate, and school/RTO management.

· Attach any relevant supporting evidence to this form (e.g. medical certificate, statement of capabilities).

Privacy Statement

TEIA collects, holds, uses, and discloses personal information (including sensitive information) in accordance with the Privacy Act 1988 and the Australian Privacy Principles and requirements. The individual covered by this form has the right to: access and update or correct the personal information that TEIA holds about them and enquire or complain about the way personal information is being handled. For more details, refer to the TEIA Privacy Policy.

	Candidate’s/Student’s Name
	

	Authorised Representative’s Name
	

	Course Name
	

	Course Code
	

	Please explain how the student’s condition may prevent them from engaging in the course, such as participating in training and/or assessment.

	

	In the relevant table(s) below, please list the adjustment(s) that you think will allow you to engage in the course.

	Participation in training
	Participation in assessment
	Use of facilities

	
	
	

	Declaration (or may be in the form of an official letter seeking reasonable adjustment from an authorized representative)

	I authorise TEIA to use the information provided in this form to assess and establish appropriate adjustments. I understand that under the Disability Standards for Education Act 2005, TEIA has the right to refuse the adjustment if it is deemed unreasonable.

	Candidate’s/Student’s Signature:
	Date:

	Representative’s Signature:
	Date:

	The RTO’s decision as to reasonable adjustment will be conveyed to the student and institution through correspondence.


This form must accompany any evidence and be placed within the student’s/candidate’s file to record any reasonable adjustment provided by the RTO.

	Record of Assessment 

 CUAVSS211 Develop basic vision system skills

	Name of candidate
	     

	Name of assessor
	     

	Use the checklist below as a basis for judging whether the candidate’s document and supporting evidence meets the required competency standard.

	
	Yes       No

	1. Prepare for vision system activities
	      

	1.1 
Confirm vision system requirements with required personnel according to project brief.
1.2 
Identify required rigging and positioning points for vision systems.
1.3 
Identify, prepare and check required equipment in preparation for set-up.
1.4 
Check that available power sources meet operational requirements.
	

	2. Complete tasks using vision systems
	      

	2.1 
Position equipment and complete cabling according to instructions, safety and licensing restrictions.
2.2 
Finalise set-up tasks within agreed timelines.
2.3 
Identify problems with equipment and report within scope of own responsibility.
2.4 
Assist with testing and operating vision system equipment.
	

	3. Finalise vision system activities
	      

	3.1 
Complete pack down, routine maintenance and documentation tasks where required.
3.2 
  Review and adjust work practices according to feedback from required personnel.
	

	How candidate meets unit of competency requirements.

	
	Yes
	No

	· Critical evidence requirements met
	       

	· Underpinning knowledge and understanding demonstrated
	       

	· Key competencies / Employability skills demonstrated at appropriate level
	       

	· Sufficiency of evidence
	       

	


	Evidence provided for this unit of competency is…
	Valid
	Authentic
	Current

	
	
	
	


	Candidate is:

	Competent  
	
	Not competent currently       
	

	Withdrawn after participation
	
	Withdrawn without participation  
	

	Not seeking assessment  
	
	
	

	Signed by the assessor:                                                                          Date:       


	Feedback to candidate

       


Request for Qualification Issue

As the assessor this course working with this learner, my records indicate the following Statements of Attainment/Qualification should be issued as detailed below:
	Student’s Name:
	 

	Organisation:
	 


Qualification/Statements of Attainment Details

	Statement/s of Attainment
Units of Competency

	  
Tick if SOA required
	Full Qualification

CUA20220
Certificate II in Creative Industries

	
Tick if Qualification required

	
	BSBTWK201
Work effectively with others*
	
	BSBTWK201
Work effectively with others

	
	CUAIND211
Develop and apply creative arts industry knowledge*
	
	CUAIND211
Develop and apply creative arts industry knowledge

	
	CUAVSS211
Apply work health and safety practices*
	
	CUAVSS211
Apply work health and safety practices

	
	CUAFOH211
Undertake routine front of house duties
	
	CUAFOH211
Undertake routine front of house duties

	
	CUAVSS211
Develop basic lighting skills
	
	CUAVSS211
Develop basic lighting skills

	
	CUAVSS211
Develop basic vision system skills
	
	CUAVSS211
Develop basic vision system skills

	
	CUAVSS211
Develop basic vision system skills
	
	CUAVSS211
Develop basic vision system skills

	
	CUAVSS211
Develop basic vision system skills
	
	CUAVSS211
Develop basic vision system skills

	
	ICTWEB201
Use social media tools for collaboration and engagement
	
	ICTWEB201
Use social media tools for collaboration and engagement

	
	CUASTA211
Develop basic staging skills
	
	CUASTA211
Develop basic staging skills

	Safety net units
	Safety net units

	
	BSBTEC202
Use digital technologies to communicate in a work environment
	
	BSBTEC202
Use digital technologies to communicate in a work environment

	
	BSBPEF202
Plan and apply time management   
	
	BSBPEF202
Plan and apply time management   

	
	BSBPEF101
Plan and prepare for work readiness
	
	BSBPEF101
Plan and prepare for work readiness

	
	
	
	


(3 core units asterisked and 7 elective units drawn from required groups; RCC units must have industry/RTO accreditation))
Assessor’s Review 

	As the assessor I have…
	Yes
	No

	Checked that all units of competency listed have been judged Competent.

	
	

	Checked other Training Package requirements have been addressed (e.g. foundation skills, essential elements, etc.)

	
	

	Confirmed Literacy and Numeracy requirements as per qualification have been achieved.
	
	

	Comments:
     


	Assessor’s Name:
	

	Assessor’s Email:
	     
	Assessor’s Telephone:
	     

	Authorised by School/Institution Representative:
	

	Date:
	

	Processed at RTO by:
	     

	Date:
	     


Note:  The issuing of the qualification incurs a fee.  This may change so contact TEIA for the most current arrangement. An invoice will accompany the printed documents and be returned by post to either the candidate or the funding organisation.

Glossary

This glossary explains common terminology used in the VET sector and in this trainer’s and assessor’s guide.

Access and equity: Applying access and equity principles to training and assessment means meeting the individual needs of learners without discriminating in terms of age, gender, ethnicity, disability, sexuality, language, literacy and numeracy level, etc.

Assessment: Assessment means collecting evidence and making decisions as to whether a learner has achieved competency. Assessment confirms the learner can perform to the expected workplace standard, as outlined in the units of competency.

Assessment mapping: Assessment mapping ensures assessments meet the requirements of the unit/s of competency through a process of cross-referencing.

Assessment records: Assessment records are the documentation used to record the learner’s evidence of competency.

Assessment tools: Assessment tools are the instruments and procedures used to gather, interpret and evaluate evidence.

AQTF: The AQTF is the Australian Quality Training Framework. It was superseded by the VET Quality Framework and the Standards for NVR Registered Training Organisations in some jurisdictions in July 2011. 
AQTF standards: The AQTF standards are national standards designed to ensure high-quality training and assessment outcomes. They were superseded by the VET Quality Framework and the Standards for NVR Registered Training Organisations in some jurisdictions in July 2011.

ASQA: ASQA is the Australian Skills Quality Authority, the national regulator for Australia’s vocational education and training sector. ASQA regulates courses and training providers to ensure nationally approved quality standards are met.

Authentic/authenticity: Authenticity is one of the rules of evidence. It means the learner’s work and supporting documents must be genuinely their own.

Competency: Competency relates to the learner’s ability to meet the requirements of the unit/s of competency in terms of skills and knowledge.

Current/currency: Currency is one of the rules of evidence. It means ensuring the learner’s skills and knowledge are up to date.

Delivery plans: Delivery plans are lesson plans that guide the process of instruction for trainers.

Dimensions of competency: The dimensions of competency relate to all aspects of work performance. There are four dimensions of competency: task skills, task management skills, contingency management skills and job/role environment skills.

Fair/fairness: Fairness is one of the principles of assessment. It means assessments must not be discriminatory and must not disadvantage the candidate.

Flexible/flexibility: Flexibility is one of the principles of assessment. It means assessments must meet the candidate’s needs and include an appropriate range of assessment methods.

Knowledge evidence: Knowledge evidence is specified in the unit of competency. It identifies what a person needs to know to perform the work in an informed way.

Performance evidence: Performance evidence is specified in the unit of competency. It describes how the knowledge evidence is applied in the workplace.

Principles of assessment: Principles of assessment ensure quality outcomes. There are four principles of assessment – fair, flexible, valid and reliable.

Recognition: Recognition is an assessment process where learners match their previous training, work or life experience with the performance and knowledge evidence outlined in the units of competency relevant for a qualification.

Reliable/reliability: Reliability is one of the principles of assessment. It means that assessment must have a common interpretation.

Rules of evidence: Rules of evidence guide the collection of evidence. There are four rules of evidence – it must be valid, sufficient, current and authentic.

Skill sets: Skill sets are single units of competency or combinations of units of competency that link to a licence, regulatory requirement or defined industry need. They build on a relevant qualification.

Standards for NVR Registered Training Organisations 2011: The Standards for NVR Registered Training Organisations superseded the AQTF in some jurisdictions in July 2011. They are designed to ensure nationally consistent, high-quality training and assessment services for the clients of Australia’ s vocational education and training (VET) system.

Sufficient/sufficiency: Sufficiency is one of the rules of evidence. Sufficiency of evidence means there is enough to satisfy the unit/s of competency.

Training and assessment strategy: A training and assessment strategy must be developed by training organisations for all their training programs. It is a framework that guides the learning requirements.

Valid: The term valid relates to the rules of evidence and principles of assessment. It means meeting the unit/s of competency’s performance and knowledge evidence requirements.

Validation of assessment: Validation of assessment means a range of assessors must review, compare and evaluate assessments and assessment processes on a regular basis to ensure they meet the unit/s of competency assessed. The evaluation process must be documented and form part of the RTO’s continuous improvement process.

VET Quality Framework: The VET Quality Framework superseded the AQTF in some jurisdictions in July 2011. It is aimed at achieving greater national consistency in the way providers are registered and monitored and in how standards in the VET sector are enforced.
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