[image: image1.png]O

Anjark
Services



IT Purchase Recommendation
Name of person preparing information:       
Email address of person preparing information:      
In all instances, the details of each supplier and the selected product must be entered below:

Supplier One

Name:      
Website:     
Details of selected unit:

	Desktop Computer
	Laptop Computer
	Printer

	     
	     
	     



Supplier Two

Name:      
Website:     
Details of selected unit:

	Desktop Computer
	Laptop Computer
	Printer

	     
	     
	     



Supplier Three

Name:      
Website:     
Details of selected unit:

	Desktop Computer
	Laptop Computer
	Printer

	     
	     
	     



Estimated Costs

(Construct a simple spreadsheet and insert into this word document. The spreadsheet should be similar to the example below:

	
	Desktop
	Laptop
	Printer
	Totals

	Supplier’s Name
	
	
	
	

	Supplier’s Name
	
	
	
	

	Supplier’s Name
	
	
	
	

	
	
	
	
	



All cells containing numerical values must be formatted to dollars and cents. Ensure you format the spreadsheet so that it is easily read and of a business standard.)

Recommended Purchase:

(Identify which unit s in each of the groupings - Desktop, Laptop and Printer - provides the best value for money and in a short paragraph for each indicate which unit and why it should be considered.)
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