Portfolio
In this unit you will compile an evidence portfolio of your work as part of your assessment. An evidence portfolio shows how the learner has developed the skills and knowledge, attitudes, abilities and foundation skills that contribute to competence. You should gather relevant evidence that reflects and supports assessment of your progress towards competence.

Your portfolio will contain:

· your responses to activities within this unit

· personal reflections on how legislation impacts on your daily life
· any additional records you have developed such as reports or checklists
· samples of relevant forms, documents and other material gathered from an appropriate workplace environment; these may include:
· position description of an education support worker from a local school

· third-party reports

· induction records

· copies of any certificates of attendance or completion of training and development, e.g. Code of Conduct

The portfolio is to be formed into an electronic copy, i.e. all paper work is to be scanned into digital copy. You should discuss how this evidence is to be presented with your assessor. Evidence should be presented systematically, using an index and clearly identifying the element/s or performance criteria to which the evidence applies.

Remember if you provide evidence that relates to a student/private individual, they must respect that person’ s privacy and either remove any identifying information or supply written consent from the individual concerned to use their material as evidence. If you are currently in a workplace, remember to follow your organisation’s policies and procedures relating to privacy and to check with your supervisor if necessary.

