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Assessment of Competency:  BSBOHS201A – Participate in OHS processes
Purpose of Assessment:

The purpose of this assessment is to demonstrate competence in the unit of competency BSBOHS201A, Participate in OHS processes. Wherever possible the unit will be assessed as part of your normal work function and activity. It may be integrated with other units of assessments.

Competency in this unit needs to be assessed over a period of time (e.g. weeks), in a range of contexts (e.g. in differing functions with your workplace or potential workplace, and on multiple occasions (i.e. at least three occasions) involving a combination of direct, indirect and supplementary forms of evidence (as negotiated with your assessor and listed in the assessment tool).
Conditions of Assessment:

· You must have negotiated this assessment activity with your assigned assessor. The return of the assessment work by email will indicate your acceptance of these assessment conditions and tasks.

· Review and consider the assessment tasks in detail. The tasks are holistic in nature and you will need to ensure all elements of the unit are covered and you have addressed all requirements.

· To demonstrate competence in this unit, you must be able to provide evidence that you: 

· Recognise hazards and report these to designated personnel

· Follow relevant workplace procedures are 

· Communicate to others the hazards and risks in the workplace

· Contribute to the management of Occupational Health and Safety of the workplace at level of your responsibility

· The workplace evidence that you provide to show competence should be gathered in your workplace, or where no workplace is available, through a simulated environment which reflects the work environment.

Assessment Tasks:

Resources:
Access to a work place; PC with word processing package; Internet access and email capability
Conditions:


· Individual work, unsupervised
· Discussion with trainer/teacher 
Instructions:

· The final assessment for this unit consists of two (2) work projects, one (1) research project and one (1) workplace scenario.
· Your completed assessments are to be in a Word file and emailed to your trainer/teacher as an attachment.
WORK PROJECT 1
Arrange to visit and assess an office with a number of employees in your local area. You are to spend at least one hour assessing the Occupational Health and Safety issues in this environment. Make some notes on you visit and then answer the following. 

· Identify the type of organisation that you visited. 

· Provide contact details including a telephone number and contact name for this office. 

· How many staff work in this office? 

· Who are they and what are their roles and responsibilities? 

· Does this workplace have an OH&S representative on staff and if so who is this person? 

· What is their role in the workplace? What training have they undertaken? 

· What hazards did you identify in this workplace? List these under the headings - Chemical, Physical and Behavioural. Explain why each is a hazard.

· What action would you suggest to rectify each of the hazards identified above?

· What level of first aid provision is available in this workplace? 

You will need to consider personnel trained in first aid and first aid equipment on hand. 

Your answer should be typed and in the form of a report making appropriate use of headings and subheadings. 

Length:  500 words approximately

RESEARCH PROJECT
Using the Internet, you are required to research the following: 


Describe the general aims and objectives of Commonwealth and State Occupational Health and Safety Legislation.


What are the rights of OHS representatives and committees? 


Describe the role of Worksafe Australia. 

You will need to provide the URL (web address) of each site you used to find this information.

Length: 300 words approximately. 

WORK PROJECT 2
Conduct an OH&S audit of your own work area. 

· Draw a diagram to illustrate. 

· Identify any OH&S issues associated with this area. 

· What will you do to ensure that these hazards are rectified or the risks minimised?

Length: 150 words (not including diagram)

 General Information

· You must keep a copy of all work, documents or media you submit to the assessor.

· If you do not agree with the assessment decision, you do have the right of appeal as outlined in the RTO’s policies - www.teia.edu.au 

· If you wish to appeal your assessment, please contact the Training Administrator: Tele: 47871410 or e-mail: admin@teia.edu.au 

· Details of this assessment are treated according to Privacy arrangements of this organization. Privacy policies are available at www.teia.edu.au . In general, the only persons who will have access to the assessment materials will be assessors who are considering your work to make assessment decisions.

· If you require assistance in any aspect of this assessment, or you seek clarification about the activity, the process or the general policies of the TEIA contact your assigned assessor and/or trainer for additional support and advice.
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