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ICA10111 Certificate I in Information, Digital Media and Technology
Candidate’s Name:





Purpose of Assessment:

The purpose of this assessment is to demonstrate competence in the units of competency that form this qualification.  This assessment task covers elements of the following units of competency:

ICAICT104A, Digital Devices 


Performance Criteria:  

Competency in this unit needs to be assessed using summative assessment, in a range of contexts (e.g. in differing functions with your workplace or potential workplace).
Conditions of Assessment:

· Review and consider the assessment tasks in detail. The tasks are holistic in nature and you will need to ensure all elements of the unit are covered and you have addressed all requirements.

· To demonstrate competence in this unit, you must be able to provide evidence that you: 

· Ability to read a simple manual belonging to a digital device.

· Take a digital photograph and download this to a computer.

· Demonstrate you can use the majority of the features one of the following:

1. Mobile telephone

2. Tablet computer

3. Other item negotiated with your teacher

· Input and retrieve data from digital device, e.g. upload address book, songs, etc.

· Use a graphical user interface to operate a digital device or base computer

· Application of basic security functions

· Change basic digital device settings to maximize functionality

· Use basic applications required for digital device

· The evidence that you provide to show competence should be gathered in the workplace, or where no workplace is available, through a simulated environment which reflects the work environment.
· This assessment consists of a written element and a Third Party Report associated with practical exercises. The Third Party Report is to be completed by a person deemed suitable by your assessor (e.g. your work supervisor, supervising tutor, a teacher, etc.). Your assessor may substitute the Third Party Report with direct assessor observation.
Assessment Tasks:

Resources:
Personal Computer
Printer
Word Processing software


Blank CD
Conditions:


· Individual work

Instructions:

· The assessment for this unit incorporates two activities. You are to commence the activities when you feel you are competent in this unit. Your assessor may substitute the Third Party Report with a direct observation carried out by the teacher/assessor.
· All work is to be completed using a word processor. You are to return to your teacher printed documents for each task.  Your completed assessment activities are to be emailed to your teacher. 
Activity One
This activity requires you to demonstrate your competency in using a digital camera.

a. Take six digital photographs that show your work or study area.  

b. Download these images to your computer.

c. Reduce the size of your images so that each image is under 150 kb in size.

d. Crop each photo so that it looks better.

e. Email your images as attachments to your trainer/tutor.

Activity Two
This activity requires you to make a short video showing how you can upload either an image or a song into a mobile telephone. Note if you cannot obtain a mobile telephone for this activity, you must negotiate an alternate activity with your trainer/tutor.
As you make the video you have to provide instructions (audio) and explain what you are doing.

You may obtain the image or song from any legal source.

When your video is ready, email it as an attachment to your trainer/tutor.
General Information

· You must keep a copy of all work, documents or media you submit to the assessor.

· If you do not agree with the assessment decision, you do have the right of appeal as outlined in the RTO’s policies (www.teia.edu.au)
· If you wish to appeal your assessment, please contact the Training Administrator: Tele: 47871410 or E-mail: admin@teia.edu.au 
· Details of this assessment are treated according to Privacy arrangements of this organisation. Privacy policies are available at www.teia.edu.au. In general, the only persons who will have access to the assessment materials will be assessors who are considering your work to make assessment decisions.

· If you require assistance in any aspect of this assessment, or you seek clarification about the activity, the process or the general policies of the TEIA contact your assigned assessor and/or trainer for additional support and advice.
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