
Task Planning Sheet

Task 6 – Capture digital images
The Task Planning Sheet is designed to provide you with a clear list of the activities you will need to undertake to complete your assigned tasks. It is suggested that you complete the activities in the order they are listed.  You must submit your completed ‘Task Planning Sheet’ to verify completion of the competencies that form a part of this task. 

By submitting your completed sheet, you are confirming that you have undertaken all activities associated with the task.

In this task, you will need to clarify and follow client briefs, prepare photographic shoots, capture digital images, adjust and edit photographic images and arrange delivery to clients. 
NOTE:        While it is recommended that the editing occurs with either PhotoFiltre or GIMP, you may wish to use an alternative image editing program. Please discuss this with your teacher.

Preparation:

· Complete the training course in digital photography (Work Tasks and Learning Resources).
· Collect your completed course tasks into an e-portfolio. 
· Complete the Digital Image quiz (Learning Resources).

· Send the completed e-portfolio to your manager (Teacher).

Local Promotion Group:

· Read the email from Melissa Brady seeking you to complete a small photography project for a local promotions group. Download and read the Photo Brief she has provided (Email 1).
· Analyse the brief and plan your shoot in your local area. 

· After conducting the shoot, select the eight images you are going to work on and submit to the client. 

· Using the photo editing software you have negotiated to use, edit and adjust the images to make these the best that they can be and address the standards provided by the client, e.g. size, file format, balance, and other factors in the composition of the images.
· Record your adjustments and edits that you make to each image in the Digital Image Adjustment Record Sheet (Learning Resources).
· When images are ready, negotiate with your supervisor on how the client’s requested images along with the Digital Image Adjustment Record Sheets are delivered to the client. Your supervisor (i.e. your teacher) will inform you of the delivery process.

	What to submit
	Problems encountered and strategies used to overcome these

	There are eight images – 2 different images from 4 different locations/different scenes

Each image is to be provided in the following formats:

Original download - Images to be raw state directly from camera download.

Edited jpg - to be high quality suitable for use in a wide range of media; cropping and adjustments to occur; 3 sizes to be provided:

· 1024 x 768 pixels. 

· 1080 x 1080 pixels.

· 1280 x 720 pixels.
Edited png - reduced in size to 400 pixel x 400 pixel for future use in Twitter; images will need to be adjusted and cropped to fit size and remain viable as an image.
A Digital Image Adjustment Record Sheet for each image recording the various adjustments that were made to achieve the final results.
	


Chocydodah request:
· Read and print email from Robin Nesbett at Chocydodah (Email 2).
· Download and complete a Photo Brief based on his email (Learning Resources). You will need to do some research on what appropriate sizes for use in a poster (A2 size) and for websites/social media outlets are and work to these recommendations.
· Send Photo Brief for Chocydodah to your supervisor (i.e. teacher) for comment and review.
· On return of the supervisor’s comments adjust, if necessary, your Photo Brief.

· Gather the necessary equipment and items and conduct a studio style shoot on three chocolate products.

· Using a photo editing software package you have negotiated with your teacher, edit the images to the specifications set in the Photo Brief.
· Record your adjustments and edits that you make to each image in the Digital Image Adjustment Record Sheet (Learning Resources).

· When images are ready, negotiate with your supervisor on how the client’s requested images along with the Digital Image Adjustment Record Sheets are delivered to the client. Your supervisor (i.e. your teacher) will inform you of the delivery process.
· Prepare a business document to Chocydodah explaining why you selected the three products provided in the accompany package and thanking them for their charity efforts.
	What to submit
	Problems encountered and strategies used to overcome these

	There are three images of chocolate products.
Each image is to be provided on a transparent background in the following formats:

Image suitable for a A2 size poster using the image format commonly used for in-house printing by businesses.

Image suitable for use in a webpage and social media using the image format commonly used for in-house printing by businesses. 
Note that no Digital Image Adjustment Record Sheets need be provided.

Business correspondence thanking them for their charity efforts and explaining why you selected the three chocolate products.
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