
Task Planning Sheet

Task 8 – Building simple web pages
The Task Planning Sheet is designed to provide you with a clear list of the activities you will need to undertake to complete your assigned tasks. It is suggested that you complete the activities in the order they are listed.  You must submit your completed ‘Task Planning Sheet’ to verify completion of the competencies that form a part of this task. 

Note in the short course accompanying this task, there is coverage of HTML and CSS elements. Knowledge of these two areas are not required to complete the assessment, but an understanding is an advantage when working in this area over time.

By submitting your completed sheet, you are confirming that you have undertaken all activities associated with the task.

In this task, you have been provided with time off routine duties to have some independent professional development in web pages and web sites.  
Preparation:

· Complete the short course, Building simple web pages. (Computer monitor, Work Tasks and Learning Resources)
· During the course, you will (unless otherwise directed by your supervisor) complete the HTML and CSS activities.
· Collect your completed course tasks into an e-portfolio. 
Selecting an IDE/Web development application:

· Identify which IDE/Web development application you would like to investigate and learn how to use – several outlined in the short course.

· Contact your supervisor and provide them with your first choice of application with the reasons you feel this application is the one you wish to learn.

· Obtain their approval to commence independent learning on this application.

· Place the notes supporting this negotiation (e.g. emails, telephone notes, etc.) into your e-portfolio.
Web Project Plan:

· Read the email from Greg Klaus and identify the task requirements.  (Email 1, Partially completed web project plan forms the attachment)
· Download the web project plan. Complete the plan. (Email 1, Templates) 
· Use your developed plan to start work on the assigned web development task.
· When web site is ready, conduct the necessary testing of the site and complete the Website QA form. (Templates) 

· Repair any errors as identified by your testing.

· Place the folder holding your website into your e-portfolio. 
	What to submit
	Problems encountered and strategies used to overcome these

	· Completed Web Project Plan.
· Completed Website QA form.

· Completed website.
	


IT Support Test

· Read and print email from Jenny Davies. (Email 2)

· Download and complete the tasks attached to Jenny’s email. (Email 2, Learning Resources)

· Complete the IT Support Test. Add your written responses to your e-portfolio.  (Attachment to email from Jenny Davies, Learning Resources)
· Add written test responses to e-portfolio and send to supervisor. (Teacher)
	What to submit
	Problems encountered and strategies used to overcome these

	E-portfolio containing:
· HTML activities from short course

· Developed website as outlined in web project plan

· Written test responses from the IT Support Test.
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